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	Contractor pre-engagement questionnaire
	901


	Project
	

	Project Engineer (PE)
	
	PE's contact number
	
	Email
	

	Name of contractor
	

	Name and Description of contracted work
	


Must be completed by contractor and submitted with tender/offer
	No.
	Question
	Yes/No
	Comments

	
	Prequalification and registration
	
	

	1. 
	Have you worked on other RMD/RMS projects in the last two years? 
	
	If ‘Yes’ provide details of project/s.

	2. 
	Are you currently prequalified under the National Prequalification System for Civil (Road and Bridge) Construction Contracts?
	
	If ‘Yes’ detail categories of prequalification here:

______________________________________________

	3. 
	Are you currently registered under the RMS Registration Scheme for Construction Industry Contractors?
	
	If ‘Yes’ detail categories of registration here:

______________________________________________

	
	Subcontracting
	
	

	4. 
	To you intend to subcontract any part of the works?
	
	Provide details of the activities or services you will be subcontracting.

	
	Safety Management
	
	

	5. 
	Do you have a Safety Management System?
	
	

	6. 
	If ‘Yes’ is the system certified by an accredited certification body?
	
	If successful you will be asked to submit a copy of your Safety Management System plus evidence of certification before commencing work.

	7. 
	Have you previously prepared a site specific WHS Management Plan for the activities you would be carrying out?
	
	If successful you will be required to:

· develop and submit a site specific WHS Management Plan with evidence of how the site specific requirements will be communicated with your employees, before starting work (this is mandatory for contracts over $250K)
· work to the RMD site specific WHS Management Plan. You will be inducted and trained in the relevant sections of this document by RMD staff.
[PE to delete non applicable dot point prior to sending out]

	8. 
	Do you have written Safe Work Method Statements (SWMS) for the activities that you will carry out? These are mandatory for the successful contractor.
	
	If successful you will be required to undertake a risk assessment and prepare site specific SWMS and evidence of your workers’ training in the SWMS before commencing work.

	9. 
	Has your company been issued with an improvement or prohibition notice by a regulatory authority anywhere in Australia within the last five years?
	
	If ‘Yes’ attach a summary of any improvement or prohibition notices including dates, regulatory authority and jurisdiction, nature of infringement and remedial/corrective action taken.

	10. 
	Has your company been suspended from working on Roads and Maritime Services projects within the last five years?
	
	If ‘Yes’ please provide detail of suspension.

	11. 
	Have all your workers successfully completed general construction induction training and carried out construction work in the preceding 2 years?

Work Cover General construction induction training Certificate for Construction Work in NSW (white card) or recognised equivalent from another state.
	
	No workers will be allowed to work on site without production of card/certificate.
Each construction worker must hold:

· a general construction induction training card, or


· a general construction induction training certificate that has been issued within the preceding 60 days of the worker receiving their general construction induction training card.

	12. 
	Have all your workers completed RMS Worker on Foot (WoF) training and been issued with a WoF card?
	
	No workers will be allowed to work on site without producing the card. For details of training providers contact the Project Engineer.

	13. 
	Do you have records of all relevant certificates, licences, tickets and evidence of required competency for staff that will be on site?
(Eg: plant operator, confined spaces, traffic control, first aid, scaffold, dogman, etc).
	
	You may be required to submit this evidence during the tender evaluation process.
We have an obligation to verify this evidence on site. If competencies are not demonstrated appropriate action will be taken.

	14. 
	Is emergency equipment (other than fire extinguishers and spill kits) available for your staff?
	
	If successful you will be required to:

· develop and submit a site specific Emergency Response Plan with evidence of how the site specific requirements will be communicated with your employees, and employees trained, before starting work;
· work to the RMD site specific Emergency Response Plan. You will be inducted and trained in the relevant sections of this document by RMD staff.
[PE to delete non applicable dot point prior to sending out]

	15. 
	Will your work require you bringing plant items onto the site?
	
	

	16. 
	If ‘Yes’ do plant items have a documented risk assessment?
	
	If successful you will be required to produce these before commencing work

	17. 
	Is there a safe operating procedure for each plant item?
	
	If successful you will be required to produce these before commencing work

	18. 
	Are all plant items regularly maintained?
	
	If successful you will be required to submit evidence of regular servicing and maintenance by a suitably qualified person.

	19. 
	Are you using heavy vehicles over 4.5 tonnes GVM (gross vehicle mass) or ATM (aggregate trailer mass) and combinations which include vehicles over 4.5 tonnes GVM or ATM for transport of plant and materials to and from and between RMS work sites? 

If ‘Yes’ do you have and use:
	
	As part of our responsibility under the Heavy Vehicle National Law NSW (Chain of Responsibility) we will use this information in our tender assessment and add comments where required. If successful you may be required to submit evidence of use of these policies/systems/devices as well as evidence of ongoing compliance with the relevant requirements under the Act.

	20. 
	· A Drivers Fatigue Management Policy?
	
	

	21. 
	· A Drivers Fatigue Management System?
	
	

	22. 
	· Work diary for fatigue management (journeys over 100 km, vehicles over 12t)?
	
	

	23. 
	· Work scheduling and record keeping system for fatigue management (all journeys)?
	
	

	24. 
	· Weighbridge or other weight device?
	
	

	25. 
	· Axle weighing tools?
	
	

	26. 
	· Speed limited vehicles (vehicles over 12t)?
	
	

	27. 
	· Other controls to manage risks associated with Chain of responsibility?
	
	

	28. 
	Does any part of the contract work expose any of your on-site staff to any of these hazardous substances:

( Acrylonitrile, ( Arsenic (inorganic), ( Asbestos, ( Benzene, ( Cadmium, ( Chromium (inorganic), ( Creosote, ( Crystalline Silica, ( Isocyanates, ( Lead (inorganic), ( Mercury (inorganic), ( MOCA (4,4-Methylenebis (2-chloroaniline)), ( Organophosphate pesticides, ( Pentachlorophenol (PCP), ( Polycyclic aromatic hydrocarbons, ( Thallium, ( Vinyl Chloride
	
	All of these substances require health monitoring of your workers. If you have answered ‘Yes’ and are successful you will be required to provide evidence of ongoing health monitoring before commencing work.

	29. 
	Are any of workers frequently required to use PPE to protect against the risk of hearing loss associated with noise which exceeds the exposure standard for noise in accordance with Cl58 of the WHSR? Exposure standard for noise, in relation to a person means: 

(a) LAeq, 8h of 85 dB(A), or 

(b) LC,peak of 140 dB(C)
	
	Be aware that you are responsible for protection of your workers from hearing loss associated with workplace noise. This responsibility may extend to baseline and recurrent audiometric testing.

	
	Environmental Management
	
	

	30. 
	Do you have an Environmental Management System?
	
	If not you will be required to work to the RMD EMS.

	31. 
	If ‘Yes’ is the system certified by an accredited certification body?
	
	If successful you will be asked to submit a copy of your Environmental Management System plus evidence of certification prior to commencing work.

	32. 
	Have you previously prepared an Environmental Management Plan (EMP) or Environmental Work Method Statements (EWMS) for the activities that you would be undertaking?
	
	If successful you will be required to:

· develop and submit a site specific EMP and/or EWMS and evidence of how the site specific requirements will be communicated with your employees before starting work
· work to the RMD EMP or EWMS - you will be inducted and trained in the relevant sections of these documents by RMD staff.
[PE to delete non applicable dot point prior to sending out]

	33. 
	Has your company been issued with an environmental infringement notice by a regulatory authority anywhere in Australia within the last five years?
	
	If ‘Yes’ attach a summary of any infringement notices including dates, regulatory authority and jurisdiction, nature of infringement and remedial/corrective action taken.

	
	Quality Management
	
	

	34. 
	Do you have a Quality Management System?
	
	

	35. 
	If ‘Yes’ is the system certified by an accredited certification body?
	
	If successful you may be asked to submit a copy of your Quality Management System plus evidence of certification or a completed System Compliance Checklist before commencing work.

	36. 
	Have you previously prepared a Project Quality Plan (PQP) which includes Inspection and Test Plans (ITPs) for the activities you would be undertaking?
	
	If successful you will be required to:

· develop and submit a PQP and ITPs

· work to the RMD PQP and ITPs - you will be inducted and trained in the relevant sections of these documents by RMD staff.
[PE to delete non applicable dot point prior to sending out]


Contractor sign-off:

Name: _________________________________
Position/role in company: ___________________________
Date: ______________
Signature: ______________________________
Contact phone number: _____________________________
PE Comments : 

____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

PE (name): __________________________________
Date: ___________     PE (signature): ________________________________________
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